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Thursday 17th September 2020 
 
Dear Families, 

I am writing to provide an update on the start of the school year.  Over the last few weeks, we have 
continually reviewed the preventative measures we have put in place to support the safe return to 
school. I’d like to thank parents and carers for engaging with us to ensure a safe and successful return 
to education this September.  I’d also like to thank parents who have provided feedback on how the 
system is working and my apologies that I have not been able to respond to you all individually.  Your 
comments are important to us and help to inform our decisions moving forward; hopefully you will see 
that they have been addressed in the revised guidance below. 

We are conscious that we are managing high volumes of people at both the start and the end of the school 
day, we would therefore like to remind parents and carers of the importance of maintaining a social 
distance.  With this, we ask that parents do not congregate and support our school system for the safe 
entry and exit of the children. 
 
We have implemented a range of preventative measures within the school building, on the playground 
and throughout the school premises in order to keep everyone safe.  We ask that parents and carers 
continue to work with us, support the school, and each other, by following the guidance when dropping 
off and collecting children from school. We are very fortunate to have plenty of space outside of our 
schools for parents to wait, however we ask that parents: 

 Ensure they are keeping at a 2m distance from other parents; 

 Ensure that children are keeping a 2m distance from other children; 

 Only one parent bring/collect children; 

 Do not hold spaces in the line for others to ensure that 2m distancing can be maintained at all times 

 Keep to the side of the pavement to allow other families and pedestrians to use the pathways; 

 Respect the social distancing guidance with regards to limiting face to face contact.  Parents may 
also find it useful to wear a face covering at this time. 
 

CHANGES TO THE STAGGERED START/END TIMES: 

We have reviewed the current timings of the staggered start and end times, and will be making some 
adjustments to further support with making this a safe and successful practice.   

Changes to the timings will start from Monday 21st September.   

Parents are asked to drop off children within a 10 minute time slot.  Please try to arrive within that slot, 
not early or late.  On arrival at school, Infant school parents will continue with the current system where 
children enter the playground on their own and join their line. Junior school parents can now choose 
either to: 

 Walk to the gate and for the child to enter the playground on 
their own and join their line.  This would mean that the 
parent can leave straightaway, hence avoiding large 
numbers of parents waiting outside the school. 

 Walk with your child through the gate and around the 
outside of the playground.  Children will join their lines, 
maintaining distancing.  Parents exit through the other gate 
at the far end of the playground (as in the current system).  
We ask that parents leave promptly and not congregate 
outside the school gates. 

                                                     

YR 
GROUP 

START FINISH 

EYFS 9:00-9.10 15:10 

Y1 8:50-9.00 15:30 

Y2 8:40-8.50 15:20 

Y3 8.45-8.55 15:30 

Y4 8.45-8.55 15:25 

Y5 8.35-8.45 15:20 

Y6 8:35-8.45 15:15 
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Within the revised arrangements, time slots for the junior classes to arrive in the morning are for two 
year groups at one time.  As there is a 10 minute window for both year groups, and as children can 
come straight on to the playground and join their lines at this time, we hope that this will support with 
reducing the number of families outside the school at any one time.  We appreciate that this will mean 
children waiting on the playground for the duration of the timeslot, however we recognise that the 
alternative may be for them to wait with parents outside of school.  Therefore, in introducing the time 
slots, this should result in reducing the length of time families are waiting outside school and in turn, 
make the pavements less congested and safer too. 

To support those parents who have more than one child (at either the Infant or Junior school) that need 
to be collected at the same time according to the new time slots, we kindly ask that parents collect their 
youngest child first.  School staff will ensure any older siblings can remain safely on the playground 
under their supervision until you are ready to collect them. 

Parents who have more than one child at the Junior school, will be able to drop off Y3/4 children at the 
same time as their older children in Y5/6.  We have allocated a space for Y3/4 children who are waiting 
for their time slot on the playground.  We are happy to do this to support parents with getting to work and 
to reduce congestion outside of school, however it will mean that children are waiting on the playground 
until their timeslot.  Please note, only Y3/4 children with siblings in Y5/6 are allowed to arrive in the 
earlier slot (8.35-8.45).  All other Y3/4 children should arrive within their allocated timeslot please (8.45-
8.55). 

 

OTHER UPDATES: 

Last week we sent home some information from the Local Authority including a very helpful flowchart.  
Just in case you missed it, I have included it again at the end of this letter.  Please note, the advice with 
regards to face coverings.   

 

As you know the Government is operating a scheme known as ‘Test and Trace’ that is designed to 
contain the spread of the virus as much as possible. When a case of Coronavirus is reported and tested 
as positive the individual will be asked to provide details of establishments they have visited and who 
they may have been in close contact with during the run up to the diagnosis. When a case is reported 
that involves someone at this school we will be contacted by Test and Trace and asked to provide the 
contact details of those attending the school that might be at risk of being exposed to the virus. If such a 
scenario happens we will use the details we already have on record about you, so please inform us of 
any recent changes to your contact details. Should you have any concerns about how we may share 
your contact details with the Test and Trace scheme please let us know. 

 

Once again, thank you for your continued support. Please do not hesitate to contact a member of staff if 
you have any questions regarding the revised arrangements. 

 
Yours faithfully, 
 
 
Mrs N McMahon 
Executive Head Teacher 
 



          

 

 


